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DISTRICT 742 COMMUNITY SCHOOLS 
STAFF PERFORMANCE REVIEW AND EVALUATION (SPRE) 

PROFESSIONAL GROWTH PLAN 
Annual Goal Setting  

(Each teacher is to complete this form each school year) 
 

Staff Member: Administrator: 
Building: School Year: 
Probationary:  yr. 1 *   yr. 2 *   yr. 3 * Tenured:  yr. 1  yr. 2  yr. 3  yr. 4  yr. 5 *

 
DIRECTIONS:  Please complete this report within the first 30 days of the school year during the Initial Planning Meeting. 

*Administrator: Turn a copy of this form in to Lisa in HR by October 2 for all probationary teachers and for tenured teachers in 
                         SPRE year 5.  Originals for all teachers can be kept at the site for review during the final conference.  
 
 

 GOAL SETTING:    Teachers develop two annual goals, one from parts I-III of the teacher’s job description, and one  
from part IV of the teacher’s job description.  

  
1. Goal from parts I-III: 
 
 
 
 
2. Goal from part IV: 
 

 
 
 
 

 EVALUATE PROGRESS:   Administrator and teacher decide how to evaluate progress on these goals during their initial 
goal setting meeting, and indicate their plan here. REMEMBER: Administrative observations and evaluations can be used 
for SPRE AND Q-Comp (and vice versa). 

 
We will evaluate progress on these goals through: 

 Formal Q-Comp observation (use Observation Form) 
 Formal observation of probationary teacher (3 per year) (use Observation Form) 
 Formal observation of tenured teacher (do at least 1 for SPRE Year 5) (use Observation Form) 
 Informal assessment of tenured teacher (do at least 1 for SPRE Year 5) (use Informal  

     Assessment Form) (May include self-reflection, peer observation, team planning activities, special projects, continuing 
      education, professional reading, inquiry projects, implementation of new curriculum, study groups, short term job exchange, 
      informal observation, etc.)  

 

 End-of-year conference to discuss and share evidence  
 
 

 
SIGNATURES 

 
Signature of Staff Member: 

 
Date: 

 
Signature of Administrator: 

 
Date: 

 
(Signature indicates that this plan has been reviewed and discussed by administrator and staff member) 

 
 



(Revised August, 2005) 

ST CLOUD AREA SCHOOL DISTRICT 742  
POSITION DESCRIPTION 

TEACHER 
 

POSITION IDENTIFICATION:  
Title: Teacher  
Minimum Qualifications:  State Department of Education License  
Salary Level:  Teacher Salary, based on Master Agreement and Quality Compensation Agreement  
Reports to:  Assigned Administrator  
Directs:  Tutors, Paraprofessionals, Assistants, and Clerical employees as assigned  
 
POSITION SUMMARY:  

To provide a climate conducive to learning and to ensure all learners acquire the information and 
skills which will prepare them to live and contribute within a changing and diverse world.  

DUTIES AND RESPONSIBILITIES:  

I. Instructional Planning and Preparation  
A. Demonstrate knowledge of content and pedagogy  
B. Demonstrate knowledge of students  
C. Select instructional goals  
D. Demonstrate knowledge of resources  
 E. Design coherent instruction  
F. Assess student learning  

II. Classroom Environment  
A. Create an environment of respect and rapport  
B. Establish a culture for learning  
C. Manage classroom procedures  
D. Manage student behavior  
E. Organize physical space  

III. Instructional Interaction  
A. Communicate clearly and accurately  
B. Use questioning and discussion techniques  
C. Engage students in learning  
D. Provide feedback to students  
E. Demonstrate flexibility and responsiveness  

IV. Professional Responsibilities  
A. Reflect on teaching  
B. Maintain accurate records  
C. Communicate with families  
D. Contribute to the school and district  
E. Grow and develop professionally  
F. Show professionalism  

 


